Order No. V-64 of
Director of the LCSS of
06-11-2023

THE CHILD PROTECTION POLICY IN THE CONTEXT OF RESEARCH OF THE
LITHUANIAN CENTRE FOR SOCIAL SCIENCES

I GENERAL PROVISIONS
1. The Child Protection Policy in the Context of Research of the Lithuanian Centre for Social
Sciences (hereinafter referred to as the Child Protection Policy or the CPP) was prepared in
accordance with the Commission Recommendation of 11 March 2005 on the European Charter for
Researchers and on a Code of Conduct for the Recruitment of Researchers?, Guidelines for Research
Institutions titled “Human Resources Strategy for Researchers,” which were approved by the
European Commission, the European Code of Conduct for Research Integrity (which was revised by
the European Federation of Academies of Sciences and Humanities (ALLEA) in 2011), laws of the
Republic of Lithuania, Order of the Office of Ombudsperson for Academic Ethics and Procedures of
the Republic of Lithuania “On the Approval of the Guidelines for the Assessment of Compliance With
Research Ethics”? and internal documents of the Lithuanian Centre for Social Sciences (hereinafter
referred to as the LCSS).
2. The Child Protection Policy is a dynamic document that has been developed with the aim of setting
the highest standards of personal behaviour and professional practice for employees and others, as
well as ensuring that research activities (research) have no negative effect on children and young
people.
3. The Child Protection Policy in the Context of Research of the LCSS is accessible to the public and
can be found on the LCSS website (in section “Equal Opportunities Policy of the LCSS and Its
Implementation” available at https://lcss.lt/dokumentai/).
4. The procedures pertaining to the violations of the Child Protection Policy in the Context of
Research of the LCSS are regarded as an integral part of this Child Protection Policy.

IL. DEFINITIONS
5. “Child’ is defined as stipulated in the United Nations Convention on the Rights of the Child,
encompassing any person, who is under the age of 18.
6. ‘Rights of the child’ are defined as follows: children possess all the fundamental human rights as
established by the Law on Fundamentals of Protection of the Rights of the Child of the Republic of
Lithuania; however, these rights are unique because children require special care and protection.
7. “‘Violence’ encompasses all forms of physical, psychological or emotional abuse, sexual violence,
neglect, discrimination or maltreatment, as well as commercial or any other form of exploitation that
inflicts actual or potential harm upon a child’s life, development or dignity.
8. ‘Child protection’ means taking all appropriate legislative, administrative, social and educational
measures to ensure respect for each child’s right to their normal physical, intellectual, moral and
social development; as well as the protection of the rights and interests of the child, including

L https://euraxess.ec.europa.eu/sites/default/files/am509774cee_en ed.pdf
2 Order No. V-60 of the Ombudsperson for Academic Ethics and Procedures of the Republic of Lithuania of 10 December
2020, titled “GUIDELINES FOR THE ASSESSMENT OF COMPLIANCE WITH RESEARCH ETHICS”.

1


https://lcss.lt/dokumentai/
https://lcss.lt/dokumentai/
https://lcss.lt/dokumentai/

protection from all forms of abuse as defined in the United Nations Convention on the Rights of the
Child and relevant Lithuanian legislation.

9. ‘Research’ or ‘research activities’ refer to research that promotes new knowledge, technologies
and innovation, as well as the development of the natural, technical, social and humanitarian sciences;
or research that provides solutions for the economy, education, agriculture, ecology, social processes,
human resources, security, defence and healthcare. Research activities include both fundamental and
applied research, the dissemination of research findings, and other activities related to the study of
children.

III. ETHICAL BEHAVIOUR

10. When conducting research on child-related matters, the Lithuanian Centre for Social Sciences
and everyone subject to this Child Protection Policy must follow the Constitution and laws of the
Republic of Lithuania, as well as the Internal Rules of Procedure of the Lithuanian Centre for Social
Sciences. Additionally, they must comply with the Description of the Procedure for the
Implementation of the Policy on Prevention of Violence and Harassment at the Lithuanian Centre for
Social Sciences, the Description of the Equal Opportunities Policy of the Lithuanian Centre for Social
Sciences and the Description of Supervision of Its Implementation, the Code of Academic Ethics of
the Lithuanian Centre for Social Sciences, this Child Protection Policy and other regulatory acts.
Moreover, they must adhere to ethical principles and standards.

IV. OBJECTIVES OF THE CHILD PROTECTION POLICY

11. In order to ensure the protection and respect of human and child rights throughout all research,
data collection and evaluation processes conducted by the LCSS, this Child Protection Policy aims
to achieve the following objectives:

11.1. To establish minimum and mandatory ethical standards for research, data collection and analysis
processes conducted by the LCSS;

11.2. To ensure efficient processes and accountability for the ethical supervision of such processes.

12. The Child Protection Policy is based on the principle that every research on children should aim
to strike a balance between the research objectives and the safety and well-being of its participants.
This requires taking into account the diversity of children in terms of their age, gender, maturity,
religion, ethnicity, disability, as well as legal and socio-economic status.

13. The Child Protection Policy sets out rules and procedures to ensure the safety and respect for the
rights of every child. In this Child Protection Policy, children are considered not only as subjects of
protection but also as rights holders.

14. This Child Protection Policy and its procedures are essential prerequisites for ensuring the best
interests of the child. The implementation of child protection measures will prevent potential the
harm, abuse or exploitation of children.

V. THE SCOPE OF APPLICATION

15. The Child Protection Policy applies to all research participants, including children, employees of
the LCSS, partners, other researchers, experts, assessors and other individuals, who were invited to
participate in research activities.
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16. By providing appropriate support and being aware of the appropriate actions to be taken at the
right time, researchers should be able to ensure that children feel respected and can safely participate
in the research.

17. All research participants must familiarise themselves with this Child Protection Policy and
confirm it by signing a specific declaration (Annexes 1A, 1B, 2, 2A and 2B), as well as adhere to it
in all their activities.

VI. BASIC STANDARDS AND PRINCIPLES

18. The LCSS fully supports and complies with the principles and general provisions of the United
Nations (hereinafter referred to as the UN) Convention on the Rights of the Child, as well as follows
the UN Sustainable Development Goals.

19. The LCSS is a state research institution, whose primary activities do not involve direct interaction
with children, and its research is often limited to the collection of secondary data on children or
engaging in a single direct interaction; therefore, the Child Protection Policy of the LCSS is mainly
focused on research that does not involve direct interaction with children.

20. When conducting research with children, the LCSS adheres to the following basic ethical
standards and principles:
1. To protect its participants from illegal harm;
To ensure that participation in research is voluntary;
To obtain an individual’s full informed consent to participate;
To inform participants of their right to decline participation in the research at any stage;
Not to exclude any group from consideration;
To maintain the anonymity and confidentiality of participants where necessary.
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VII. CHILD PROTECTION AND PREVENTION MEASURES

21. Research activities involving children is subject to specific procedures and guidelines for ethical
examination, including informed consent for children or their parents (guardians or custodians).
Special attention should be paid to Child Protection Policy during meetings regarding new scientific
projects involving children (e.g. interviews or other activities).

22. We hope that every research project of the LCSS will meet all ethical standards. To ensure
compliance with ethical principles, several procedures have been put in place. The following
paragraphs describe specific and more general protection and prevention measures.

23. Guidelines for research involving children

23.1. Research on minors (children and adolescents) is valuable and important. Adults must protect
specific needs and interests of minors (children and adolescents). Children (in general) are developing
personalities with different needs and abilities at specific developmental stages; hence, researchers
must have a deep understanding of child and adolescent development and psychology in order to
adapt their chosen methods and research directions to the age of their research subjects. The disclosure
of information about the research and its consequences should be age-appropriate. Minors should also
be informed about their voluntary participation in the research and the possibility of withdrawing
from the research at any time.



23.2. When conducting research involving children, researchers typically need to obtain the consent
of parents or guardians (custodians), for which a notice period of no less than 10 business days (not
coinciding with the start date of the research) must be provided. They should also become acquainted
with the research information sheet (Annex 2) and the informed consent form for the participant
(Annex 2A) by electronic means of communication. If data is collected for research without the
required consent of parents or guardians (custodians) (as specified in paragraphs 23.5 and 26.5),
parents or guardians (custodians) have the right to prevent their child from participating in the
research. Nevertheless, it is essential to regard minors as independent individuals; therefore, while
formal consent is provided by their parents or guardians (custodians), minors must also agree to
participate in the research to the extent of their capability. An exception can be made for personal data
that can only be acquired with the consent of parents or guardians (custodians). Children may only
be involved in research when no alternative method is available to collect the necessary data, and the
research aims to advance scientific knowledge or improve treatment methods (e.g. integration of
persons with disabilities, etc.).

23.3. There is no specific (universal) age limit for a child to make an independent or partially
independent decision to participate in the research; thus, when evaluating the possibilities and scope
of the child’s involvement in this process, the child’s ability to articulate his views, his age, maturity
level, and interests must all be considered. The principle of the best interests of the child is one of the
fundamental principles that must be followed while making any decisions regarding the child, when
there is a conflict of interests between the child and other people, etc.

23.4. When children are involved in research, the principle of confidentiality must be strictly
observed. However, there may be situations where researchers are legally or ethically obligated to
disclose confidential information to the child’s immediate family, other adults or services that protect
the rights of the child (e.g. the notification obligation applies if researchers become aware that the
child is being harassed, raped or neglected).

23.5. When there are differing values and interests between parents or guardians (custodians) and
minors, researchers may not ask for a separate consent from parents or guardians (custodians). This
could be seen as a hindrance to acquiring in-depth research data on the living conditions and
behaviour of minors.

24. Recruitment and admission

24.1. The LCSS is a state research institution, whose primary activities do not involve direct
interaction with children, and its research is often limited to the collection of secondary data on
children; however, if the LCSS were to conduct such research requiring direct and regular interaction
with children, then individuals conducting such research would be required to provide information
from the Register of Suspects, Accused and Convicts to confirm that they have not been convicted of
relevant crimes.

24.2. When researchers are being hired for projects involving children, it is essential to verify their
qualifications and previous experiences of working with children.

24 .3. In addition, during the admission process, the LCSS employees must be actively informed about
their obligations, rights and responsibilities, as well as familiarised with internal documents, most of
which are publicly accessible on the LCSS website, including the Child Protection Policy.

25. Ethics Commission and Committee

25.1. In research involving children, researchers are required to obtain an assessment from the LCSS
Committee of Compliance With Research Ethics (hereinafter referred to as the CCWRE). Researchers
may request research ethics approval from the LCSS CCWRE in accordance with the procedure



established by its Rules of Operation. All information is available on: https://Icss.lt/atitikties-
moksliniu-tyrimu-etikai-komitetas/.

25.2. The LCSS has the Academic Ethics Commission (AEC) that reviews the applications
(complaints) and potential breaches of research integrity in accordance with the LCSS Code of
Academic Ethics. The LCSS AEC is an advisory body responsible for investigating any breaches of
the LCSS Code of Academic Ethics. The Code of Academic Ethics, information about the Academic
Ethics Commission and its decisions are published on: https://Icss.lt/akademines-etikos-komisija/.

25.3. The research integrity and/or the research practice is/are in line with the existing LCSS
legislation on research integrity, including child protection issues.

26. Sharing and publishing of images and videos

26.1. When taking photographs and recording videos of children, including their online publication
and video streaming, the LCSS employees must adhere to the principles and standards for working
with children outlined in this Child Protection Policy, which is applicable to obtaining the child’s
consent in relation to information society services.

26.2. When being filmed or photographed, all children must be dressed appropriately in accordance
with ethical standards. If you need a more typical appearance of children, photos and videos should
be carefully selected.

26.3. It is preferable that the recorded content reflects the activities and, if possible, children should
be filmed or photographed in groups, rather than individually.

26.4. When filming or photographing children, it is necessary to obtain informed consent from their
parents (guardians or custodians) or from children who are 14 years of age or older prior to taking
photographs or filming. Signing the informed consent declaration form (Annex A) is required to
document such informed consent.

26.5. If it 1s impossible to obtain informed consent before filming or photographing large groups of
children, it is necessary to consider the following:

1) Whether the captured image or video is in a public place or elsewhere;
2) Whether prior notice was given regarding the intention to film or photograph during the event;

3) If no specific personal data is collected, but the identity of the child in the video or image must be
determined, and if written consent has not been obtained from the child’s parents (guardians or
custodians) and from the child who is 14 years of age or older, the child photographed or filmed
cannot be identified by any personal data.

26.6. When publishing text material intended to report on future or completed activities, the
identification of children should also be avoided unless it is absolutely necessary, and provided that
written consent is obtained from the child’s parents (guardians or custodians) or from the child who
is 14 years of age or older.

27. Procedures related to the event

27.1. Prior to engaging in any activities involving children, it is mandatory to obtain the signed
informed consent form (Annex 2A) from the child’s parents (guardians or custodians) or from the
child who is 14 years of age or older. The Activity Coordinator shall inform children and their parents
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(guardians or custodians) about his or her responsibilities and what they can expect from the LCSS
and its members. Such information must be provided prior to inviting children to the event.

27.2. Representatives of the LCSS, as well as all their partners or contractors involved in the
organisation of joint events must acquaint themselves with and confirm in writing (Annex 2B) their
compliance with these procedures of the Child Protection Policy.

27.3. The physical area in which the activity or event takes place must always be equipped to meet
with health and safety requirements adapted for working with children.

27.4. The assessment, prevention and mitigation of risks. The LCSS entities and all individuals
subject to this Child Protection Policy must conduct risk assessment for all their research,
programmes, projects and activities. Based on such assessments, the potential risks associated with
working with children should be identified, and measures for preventing and mitigating foreseeable
risks should be planned.

28. Reports and complaints about children at risk

28.1. All individuals subject to this Child Protection Policy must maintain a professional and
responsible attitude towards any report (complaint) received concerning the child at risk or if there
are doubts about such risk and/or the need for protection in accordance with the applicable legislation.

28.2. Any individual subject to this Child Protection Policy shall, in accordance with formal
procedures, inform the Director or Branch Manager of the LCSS or another authorised person within
24 hours of receiving a signal concerning the child at risk and notify the competent law enforcement
authorities and relevant child rights protection authorities.

28.3. When an individual subject to this Child Protection Policy is suspected of child abuse, violence
or any other breach of a child’s ethics, it should be immediately reported to the responsible person
(smurto prevencija@]lcss.lt) or the AEC in accordance with the requirements outlined in the
Description of the Procedure for the Implementation of the Policy on Prevention of Violence and
Harassment at the Lithuanian Centre for Social Sciences.

28.4. Individuals who commit any other violations of this Child Protection Policy, including those
related to images and videos, should face legal responsibility as established by law.

28.5. All requests (complaints), as well as other reports on violations of ethics must be recorded and
documented in accordance with the Code of Academic Ethics and the requirements outlined in the
Description of the Procedure for the Implementation of the Policy on Prevention of Violence and
Harassment at the Lithuanian Centre for Social Sciences.

29. Prevention and assistance procedures
29.1. Internal.

29.1.1. The LCSS has an approved Description of the Procedure for the Implementation of the Policy
on Prevention of Violence and Harassment at the Lithuanian Centre for Social Sciences, the
Description of the Equal Opportunities Policy and the Description of Supervision of Its
Implementation, the Code of Academic Ethics and the Progress of the Process, related to violations
of ethics, violence or harassment, psychosocial risk factors, and their assessment for its employees.



mailto:smurto_prevencija@lcss.lt
https://lcss.lt/storage/2023/06/ilovepdf_merged-2.pdf
https://lcss.lt/storage/2023/06/ilovepdf_merged-2.pdf
https://lcss.lt/storage/2023/06/ilovepdf_merged-2.pdf
https://lcss.lt/storage/2023/06/ilovepdf_merged-2.pdf
https://lcss.lt/storage/2023/06/ilovepdf_merged-2.pdf
https://lcss.lt/storage/2023/06/ilovepdf_merged-2.pdf
https://lcss.lt/storage/2023/06/ilovepdf_merged-2.pdf
https://lcss.lt/storage/2023/06/ilovepdf_merged-2.pdf

29.1.2. A trusted person was appointed to handle all types of complaints, including cases of violence,
bullying or mistreatment. His contact information is clearly published on the LCSS website at
https://Icss.lt/dokumentai/.

29.1.3. LCSS invests in the development of child-friendly research practices and safe spaces, while
also advocating for children’s rights. Any behaviour or actions by the LCSS employees that could be
deemed harmful (see above) and pose a threat to the development and integrity of the child will not
be tolerated and will be subject to sanctions in accordance with procedures outlined by Lithuanian
law.

29.2. External.

29.2.1. According to Lithuanian law, all employees, including the LCSS as an organisation, are
required to report any instances of coercion, violence, abuse and mistreatment of children to state
authorities and law enforcement agencies, when they become aware of such information. When
employees receive information and reports related to any form of coercion or violence, they can
contact the Emergency Response Centre (by dialling 112), the Emotional Support Line (by dialling
1809), the “Children’s Line” (by dialling 116 111) or the “Youth Line” (by dialling 8 800 28888 )
(which can also be reached through chatroom, by phone or via e-mail).

29.2.2. The LCSS serves as an additional external contact point and information centre for
researchers, children and their representatives, providing them with information on who to contact if
their children’s rights have been violated.

VIII. COLLECTION, MANAGEMENT AND STORAGE OF PERSONAL DATA

30. When participating in research activities, the LCSS employees, experts and other individuals are
required to comply with the legal provisions concerning data protection (Regulation (EU) 2016/679
of the European Parliament and of the Council of 27 April 2016 on persons related to the processing
of personal data and the free movement of such data, as well as Lithuanian legislation governing data
protection and child protection), and to respect the honour, dignity and personality of children. The
LCSS Personal Data Protection and Privacy Policy (Chapter “Personal Data Processing” at
https://Icss.lt/dokumentai/) applies to all matters related to the processing of personal data, security
measures and storage, as well as the rights of data subjects.

31. Children’s personal information and contact details are not collected, except for specific future
activities and circumstances that have been expressly agreed upon with the children’s parents
(guardians or custodians). Information and data regarding a child’s identity® obtained during the
course of activities cannot be published without prior consent from the parents (guardians or
custodians, including the child who is 14 years of age or older), unless researchers are legally or
ethically obligated to disclose confidential information to the child’s immediate family, other adults
or services that protect the rights of the child (e.g. the notification obligation applies if researchers
become aware that the child is being harassed, raped or neglected).

32. All documents containing personal data shall be collected and stored in accordance with the legal
provisions referred to in paragraph 30 of this section.

3 Information and data about the child shall mean any information concerning the child, as stipulated in Article 4(1) of
Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 (General Data Protection
Regulation) and Article 6 of Law on Legal Protection of Personal Data of the Republic of Lithuania.
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33. Any collected personal data of children must be kept confidential and destroyed immediately
when there’s no need to store it any longer.

34. The number of employees having access to personal data and contact details of children should
be limited to the minimum required for the actual performance of activities.

35. The LCSS highlights that ensuring anonymity and pseudonymisation is obligatory when it can be
guaranteed. The Data Protection Officer of the LCSS shall monitor it and assist researchers on all the
related subject-matters. Working as Data Protection Officer, he supervises the protection of children’s
personal data when such data is collected.

IX. IMPLEMENTATION OF THE LCSS CPP

36. The LCSS is responsible for the implementation of the Child Protection Policy and ensuring that
every member complies with the CPP. Members mean all persons participating in the LCSS research,
as well as other individuals, who are more or less directly related to the research or who use the LCSS
premises.

37. The AEC is authorised to implement and monitor the compliance with the Child Protection Policy.

38. This policy and procedures should be reviewed at least every 4 years or whenever there is a change
in legal regulations or requirements that apply to this Child Protection Policy.

39. This policy and the various procedures associated with it will be monitored and regularly
discussed within the LCSS research community. Researchers or other LCSS employees can initiate
the improvement of this Child Protection Policy through the AEC. The CPP and any of its
amendments must be coordinated with employee representatives and approved by the Director of the
LCSS, which, in turn, will contribute to the broad recognition of this policy.



ANNEXES
1. Declaration on Access to and Compliance With the Child Protection Policy in the Context of the
LCSS Research (Annexes 1A and 1B).
2. Information Sheet for the Research Participant (Annex 2).
3. Informed Consent Form (for children who are 14 years of age or older) (Annex 2A).

4. Consent Form for Parents (Guardians or Custodians) Regarding Their Child’s Participation in the
Activities and/or the Use of Images or Videos Featuring the Child (Annex 2B).



Annex 1A
DECLARATION

ON ACCESS TO AND COMPLIANCE WITH THE CHILD PROTECTION POLICY IN THE
CONTEXT OF THE LCSS RESEARCH

(Full name and surname)

Position of a member of the LCSS/branch/project/management body (please strike out the option that
does not apply):

I declare that

I am familiar with the Child Protection Policy in the Context of the Research of the LCSS and the
child protection procedures, which are applicable from xx-xx-2023, and that I agree to comply with
the requirements, rules and guidelines contained therein, as well as with the relevant applicable
Lithuanian legislation.

Declarant: .....coooveviiiiiii i, Date: o



Annex 1B
DECLARATION

ON ACCESS TO AND COMPLIANCE WITH THE CHILD PROTECTION POLICY IN THE
CONTEXT OF THE LCSS RESEARCH

(Full name and surname)

Researcher/Expert/Reviewer/Intern/Volunteer (please strike out the option that does not apply) or
enter your option of

LCSS/branch/project (please strike out the option that does not apply) or enter your option

Address:

I declare that

I am familiar with the Child Protection Policy in the Context of the Research of the LCSS and the
child protection procedures, which are applicable from - -2023, and that I agree to comply with
the requirements, rules and guidelines contained therein, as well as with the relevant applicable
Lithuanian legislation.

I consent to the LCSS entities collecting, storing and processing my personal data for the purposes of
project implementation and reporting under Grant or Service Agreements concluded with the
European Commission or other research-funding contracting authorities, including Lithuanian state
institutions and private organisations, whose entities conduct research independently or in
collaboration with other partners.

Declarant: ........oooviiiiiiiiii... Date: ...............
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Annex 24

[Logo]
NAME OF THE INSTITUTION
[Name of the division]

Participant’s name and surname:

Participant’s contact details (e-mail address and/or phone number):

Research Title
INFORMATION SHEET FOR THE RESEARCH PARTICIPANT
Protocol No. /xx/ of the Committee of Compliance With Research Ethics of /date]

1. Why are we doing this research?

[State the purpose and aims of the research]

2. Why have I been invited to take part?

You have been invited because /[please indicate the age range and/or other inclusion criteria].
3. Do I have to take part?

No, you don’t. You can ask questions about the research before choosing whether you want to take part in. If
you agree to participate, you may withdraw from the research at any time without providing a reason [and
without facing any adverse consequences — please indicate if necessary], notifying me/us of your decision.
You can withdraw from the research and retrieve any information you have provided within 30 days of your
participation in the research. [Please provide details on how the collected data will be handled prior to deciding
to withdraw from the research].

4. What will be the process of research if I take part in it?

[Provide a detailed description of the research steps related to the research subject and outline the general
stages of the research process that will be followed. If several educational meetings are required, please
describe them in sequence.]

You will be invited to participate in /x/ sessions in [please indicate location] OR you will be asked to
participate in /x/ sessions online.

[1f applicable:] When you arrive, I will discuss (we will discuss) the research procedures and I (we) will give
you the opportunity to ask any questions related to the research. I (we) will then ask you to fill out the Informed
Consent Form OR give me (us) your verbal consent.

If you agree to participate in the research, you will be interviewed/I will ask you to attend one/several recurring
meetings(s) /delete the unnecessary] in [indicate the planned meeting location] .

* Approved by Order No. V-60 of the Ombudsperson for Academic Ethics and Procedures of the Republic of Lithuania of 10 December 2020, titled
“GUIDELINES FOR THE ASSESSMENT OF COMPLIANCE WITH RESEARCH ETHICS”. This Annex contains a sample form, prepared in
accordance with the “Written Consent Form Template” provided by the University Oxford, which can be found at:
https://researchsupport.admin.ox.ac.uk/governance/ethics/resources/consent#collapse281101. This document has been adapted and translated into
Lithuanian with the permission of the University of Oxford. The University of Oxford is not responsible for the quality of its translation. The permission
to adapt and translate the text into Lithuanian is stored in the Office.

11



The interview/session should last approximately /xx/ minutes/hours. [For longer sessions, you will be offered
to take [number] [xx]-minute breaks] You can also revoke your consent to participate in the research or end
the interview at any time.

[Please provide a detailed information about any follow-up meetings, including their duration and
frequency.]

[If applicable:] With your permission, I (we) would like to make an audio/video record/take a picture of you
[delete the unnecessary] because... [please explain why it is necessary, for example, the audio recording will
be required to accurately reproduce your thoughts. Please specify where and how audio/video recordings
and/or photos will be stored; when and how audio/video recordings and/or photos will be destroyed, the
transcription software that will be used, and any other relevant information, as stipulated in Article 13 of the
GDPR]

5. What are the possible risks in taking part?

Participation in the research involves the following risks: /Please describe the potential risks of the research,
including the minimal risks, such as breach of confidentiality, etc.].

To mitigate any potential risks, /please explain how these risks will be addressed, including the fact that the
personal data will be pseudonymised® or anonymised accordingly].

6. Are there any benefits in taking part?

[Or:] There are the following benefits of participation:

[Or:] You will receive no direct or personal benefits from participating in this research.
7. Costs and payments [optional]

[Or:] You will receive [x amount/a coupon/a gift] for [your participation/reasonable travel
expenses/meals/other].

[Or:] You will not receive any compensation for your participation in this research.
8. How will the collected data be managed?

The information you provide during the research will be considered as the research data. Any research data
from which you can be identified /please indicate the personal data you will collect from participants, such
as name, date of birth, audio recordings, etc.] will be treated as personal data.

[If applicable during the collection of special categories of personal data:] The data collected for the research
falls into special categories of personal data, such as your racial or ethnic origin, health status, personal data
revealing political opinions, religious and philosophical beliefs, trade union membership, genetic data, data
concerning a natural person’s sex life or sexual orientation /please specify the security classification marking
and types of collected data that is considered commercial secret].

Personal/sensitive data will/will not be stored [if stored, please specify their storage location, security
measures, and the duration for which the collected data will be stored] [time limits will depend on the
information system chosen by the institution/publisher and the procedure established by the data repository].

Other research data (including consent forms) will be stored /please specify data retention period in years
and/or the conditions that determine the data retention period] following the completion of
research/publication of research results.

The research data will be opened /please indicate the location] and will be made available to /please indicate
target group or everyonej.

% This is a method for processing personal data, where certain personal details are replaced with identifiers, so that the personal data can no longer be
attributed to a specific data subject without the use of additional information. However, if necessary, it is possible to restore the attribution of personal
data to a specific data subject.
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[The research subject] has the right to revoke his consent for the processing of his personal data /please
indicate the deadline for revoking personal data].

[If applicable:] Your personal data will be transferred and stored in a destination country outside the European
Union. [Please inform the research subject about the possibility of transferring his personal data to third
countries (which also includes remote access to personal data) and the use of appropriate or suitable
safeguards and the means to obtain a copy of them or where they have been made available.]

[Researcher and/or his team, supervisor, co-worker/translator/other authorised individual...] will have access
to the research data. Access to the data may be granted to the responsible members of [institution s name] for
monitoring and/or auditing research, as well as to the Office of Ombudsman for Academic Ethics and
Procedures for investigating potential breaches of academic ethics and procedures.

[If applicable:] 1 (we) would like to get your permission to use direct quotes [by undertaking that your name
will be encrypted /please delete if this is unnecessary] at any stage of the research.

[If applicable:] 1 (we) would like to get your permission to use anonymised data in future research and to share
data with other researchers (e.g. in online databases). All personal information that could potentially identify
you will be deleted or modified.

9. Will the research be published?
The research may be published /please specify a form, for example, in publications, on websites, etc.].

[Note regarding the online publication of students’final theses (this is applicable only to students whose theses
will be uploaded to the Lithuanian Academic Electronic Library and/or the institution's electronic database of
final master s theses, doctoral theses and their summaries / an electronic catalogue of Martynas Mazvydas
National Library of Lithuania)]:

[Institution’s name] is committed to disseminating its research information to the public; therefore, it has
established an institution’s research registry, which is published on the institution’s website at /link/, and the
research materials/collected data are made available on [database name and link to it]. Researchers require
online information to easily access the full texts of readily available theses, thus increasing the potential impact
of such research and reducing the waste of resources dedicated to science.

10. [This applies if the research is funded by external sources:] Who is funding the research?
[Please provide detailed information about the organisation funding the research.]
11. Whom should I contact if I would like to report the research?

If you have any concerns regarding any aspects of this research, please contact [insert the name of the lead
researcher and the university s phone number/e-mail address] or [insert the supervisor s name and university s
phone number/e-mail address]. A decision on your inquiry will be made and you will be informed within /xx/
business days. If you wish to file an official complaint, please contact the Chair or Vice-Chair of the Committee
of Compliance With Research Ethics at [name of the institution], who will try to resolve the issue as quickly
as possible:

[Only for applications that have been reviewed by the authorities] Chair of the Committee of Compliance With
Research Ethics; e-mail: [xx/; address: [xx].

[Only for applications that have been reviewed by the authorities] Vice-Chair of the Committee of Compliance
With Research Ethics; e-mail: /xx/; address: [xx/.

12. Data protection

[Name of the institution] is the data controller /please provide the institution’s e-mail address]; therefore, the
institution will control the personal data you have submitted for the research by /please indicate the manner].
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[Name of the institution] will process your personal data for the purposes of the research mentioned above.
The research conducted by the institution will be carried out for the purpose of /please specify the purpose of
personal data processing]. [It should be noted that the purposes of personal data processing must be
articulated clearly and specifically in order to determine the type of processing it covers and to assess whether
the specific purpose is not in conflict with the requirements of legislation. Purposes for processing personal
data, such as ‘‘for conducting research” or “research in the public interest” are too abstract and do not provide
sufficient information to evaluate the extent of the associated personal data.]

Information about the rights to your personal data [must be explained by the institution and inserted here].
Personal Data Protection Officer; e-mail: /xx/; address for correspondence: [xx/.

A complaint regarding the processing of personal data can be submitted to /name and e-mail address of the
institution], [e-mail and mailing address for correspondence with the institution's Personal Data Protection
Officer], [e-mail of the Office of Ombudsperson for Academic Ethics and Procedures of the Republic of
Lithuania], [e-mail of the State Data Protection Inspectorate] and/or [e-mail of the Office of the Inspector of
Journalist Ethics].

13. Contact details and/or other information

If you would like to discuss the research in advance (or have any questions after the research), please
contact:

[Name and surname of the lead researcher]
[Name of the institution]

[Address of the institution]

Researcher’s phone number: [xx/

Researcher’s e-mail address: /xx/

I received it
Signature

Date
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Annex 2A®
[Logo]
NAME OF THE INSTITUTION
[Name of the division]

Participant’s name and surname:
Participant’s contact details (e-mail address and phone number):

Name, surname and status of the researcher:
Researcher’s affiliation:

Researcher’s phone number:

Researcher’s e-mail address:

INFORMED CONSENT FORM
Protocol No. /xx/ of the Committee of Compliance With Research Ethics of [date]

[Name of the project and/or research]

Description of the project and research: [Short paragraph]

If you agree, If you do not
please tick the agree, please
box tick the box

1. I hereby confirm that I have read and understood the [] []
information sheet of the above-mentioned project/research
titled /“Name”] . 1 had the opportunity to familiarise with
the information, ask questions and get answers to them.

2. I was informed that my participation is voluntary, and that I [] []
can withdraw from the research at any time without
providing a reason, without facing any adverse
consequences, or without incurring any fines.

3. I was informed that the data collected during the research [] []

may be reviewed by authorised individuals, who are not part
of the research group (e.g. committee members of the
institution of science and studies and/or Data Protection
Officer, as well as representatives of the Office of
Ombudsperson for Academic Ethics and Procedures of the
Republic of Lithuania, the State Data Protection
Inspectorate, the Office of the Inspector of Journalist Ethics,
and the courts).

4. I was informed that the research project had been reviewed [] ]
and approved by the Committee of Compliance With
Research Ethics at /[name of the institution].

5. I have been informed about the individuals who will have [] []
access to my personal data, the data storage methods, and the

& Approved by Order No. V-60 of the Ombudsperson for Academic Ethics and Procedures of the Republic of Lithuania of 10 December 2020, titled
“GUIDELINES FOR THE ASSESSMENT OF COMPLIANCE WITH RESEARCH ETHICS”. This Annex contains a sample form, prepared in
accordance with the “Written Consent Form Template” provided by the University of Oxford, which can be found at:
https://researchsupport.admin.ox.ac.uk/governance/ethics/resources/consent#collapse281101. This document has been adapted and translated into
Lithuanian with the permission of the University of Oxford. The University of Oxford is not responsible for the quality of its translation. The permission
to adapt and translate the text into Lithuanian is stored in the Office.
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If you agree, If you do not

please tick the agree, please
box tick the box
procedures for handling the data upon completion of the
project.
6. I have been informed that the research results will be made [] []
public.
7. I was informed about whom I should contact regarding the |:| |:|
research.
8. [If applicable] 1 agree to make an audio recording. [] []
9. [If applicable] 1 agree to make a video. [] []
10. [If applicable] 1 agree to take photographs. [] []
11. [If applicable] 1 have been informed about how audio/video [] []

recordings / photographs will be used in summarising
research results /delete the unnecessary].

111 [If applicable] 1 agree that my direct quotes will be used to [] []
summarise the research results OR

11.2. [If applicable] 1 agree that my quotes would be [] []
pseudonymised’ before summarising the research results OR

11.3. [If applicable] 1 agree that my quotes would be anonymised [] []
before summarising the research results OR

11.4. [If applicable] 1 agree that my statements/quotes would be [] []
quoted only /without disclosing my personal data/by
disclosing my personal data].

12. I agree to participate in the research®, [] []

Optional/ . .

Non-mandatory 1 agree that the data collected in this research would be |:| |:|

shared with other researchers, including those working
outside the EU, and would be used in other research. I
understand that all data will be fully anonymised, and there

will be no way to identify me.
Optional/

Non-mandatory | agree that my personal contact details /please indicate the [] []
specific contact details and their storage period] would be
stored in a secure database so that researchers could contact
me regarding other future research.
Participant’s name and surname Date Signature
Responsible person’s name and surname Date Signature

" This is a method for processing personal data, where certain personal details are replaced with identifiers, so that the personal data can no longer be
attributed to a specific data subject without the use of additional information. However, if necessary, it is possible to restore the attribution of personal
data to a specific data subject.

8 In particularly complex research, researchers may include an additional statement: “I grant the researcher all the property rights to the data I have
provided in order for them to be used in all the works related to this and future projects.” However, it should be decided on a case-by-case basis.
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Annex 2B

Consent Form for Parents
(Guardians or Custodians)
Regarding Their Child’s
Participation in the Activities and/or
the Use of Images or Videos
Featuring the Child

Informed Consent

This informed consent declaration is intended to ensure the rights of children and their parents
(guardians or custodians) during the

(name of the activity or event) organised by (in accordance with) the LCSS/branch/project (please
strike out the option that does not apply). Your contribution will be kept strictly confidential.

DECLARATION
SUDMILEEA DY ..ottt et st b et et ae e

Full name and surname of a child, class, school and city

Basic information about the parent/guardian/custodian:

Phone number:

) 12} | R

I confirm that I have been informed and grant my permission for my child participate in:

(Name and date of the event or activity) organised by (in accordance with) the LCSS/branch/project
(please strike out the option that does not apply). 1 agree/disagree (please strike out the option that
does not apply) that my child would be photographed or filmed for the purposes of this particular
event or for the purpose of promoting the organiser’s activities.

By signing below, I grant my permission to the LCSS/branch/project (please strike out the option that
does not apply) to process my personal data, which will be shared for the purposes of my child’s
participation in the event and reporting, in strict compliance with the General Data Protection
Regulation. I declare that I have been informed of the possibility to revoke this consent at any time
by completing the standard consent revocation form.

Declarant: ........ooovviiiiiiiiiiiii... Date: ..o
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